/ MyHHUHMNA/IbHOE ABTOHOMHOE I0LIKO0/JIbHOE 00pa3oBaTe/ibHOe yYpekIeHHe
’/ «Jlerckmii cax Nel6 ropoaa lllumanoscka»

YTBEPXIAIO

MNOJIO’KEHUE
00 06paGoTKe M 3aIMTe NEPCOHAILHBIX IAHHBLIX PA0OTHHKOB
MYHHIMIAJbHOT0 ABTOHOMHOT0 J0IIKOJIbHOr0 00pa3oBaTe/IbHOro
y4pexKaeHHs
«Jlerckuii cax Nel6é ropoaa lllumaHoBcka»




1. O0mme nosnoxkeHus
Hactosmee IlonoxkeHue ycraHaBiIMBaeT NOPSAAOK IMpHeMma, ydeTa, cOopa, TIOHUCKa,
00pabOTKM, HAKOIJICHHSI M XpAaHEHHs JIOKYMEHTOB, COJIEpXKAIUX CBEIEHHS, OTHECEHHBIE K
NEPCOHAIBHBIM ~ JIaHHBIM  COTPYIHHUKOB MYHHIMIAIBHOTO aBTOHOMHOIO  JOUIKOJIBHOTO
00pa3zoBaTenbHOIO yupexaenus «Jlerckuii cag  Nel6 ropoma Illumanoscka». Ilog
COTPYIHUKAMU TOJPa3yMEBAIOTCS JIHIA, UMEIOIINE TPYAOBbIE OTHOUICHHS ¢ MYHUIIUIAIbHBIM
ABTOHOMHBIM JOHIKOJBHBIM —00pa3zoBaTelbHBIM  yupexaeHuem «Jlerckuit cag Nel6 ropona
[[TnmaHOBCKa».
1.1.1lesan

Hacrosmee Ilonokenue siBIsieTcss pa3BUTHEM KOMILUIEKCa MeEp, HaIlPaBJICHHBIX Ha
o0ecrieyeHne 3alIUThl MEPCOHAIBHBIX JAaHHBIX, XPAHAMIMXCS Yy pabdoTomaTeNs, MOCPEACTBOM
IUTAHOMEPHBIX JEHCTBHI 110 COBEPIICHCTBOBAHUIO OpraHU3aIH TPY/Ia.

1.2.0cHoBanus

OcHoBanueM i pa3zpaboTku gaHHOTO [looxkeHus sSBIsItoTCS:

— Koncrurynus PO ot 12.12.1993;

— Tpynosoii kogekc PO Ne 197 — @3 ot 01.02.2002;

— ®enepanbhblii 3akoH oT 27 utoing 2006 r. N 152-D3 «O nepcoHalbHBIX JaHHBIX;

— IlocranoBnenue I[IpaBurenscrtBa Poccuiickoit denepanuu ot 1.11.2012r. Ne 1119 «O6
YTBEPXKACHUM TPeOOBaHMM K 3alIUTE IEPCOHAIbHBIX JaHHBIX NpU UX 00paboTke B
MH(OPMALIMOHHBIX CHUCTEMaX MEePCOHATbHBIX TAHHBIX)

— Konekc P® 00 agmuHuCcTpaTUBHBIX NpaBoHapymeHusax Ne 195 — @3 ot 30.12.2001 r.;

— ®enepanbhbiii 3akoH Ne 24 — @3 ot 20.02.1995 «O6 undopmanmu, nHbGopMaTHU3ALUU U
3anTe HHPOPMALUN;

— Vka3 IIpesunenta PO Ne 188 ot 06.09.1997 «O6 yTBepAeHHH TEpEeUYHs CBEACHUU
KOH(HUICHIIMATILHOTO XapaKTepay.
1.3.lopsaok BBoaa B AelicTBHe [lo10:keHuUsI 0 3a11IMTE MEPCOHAIBHBIX JAHHBIX U

U3MEeHEeHUH K HeMy

[TonosxeHue o0 3aIMTE NEPCOHABHBIX JAHHBIX U U3BMEHEHUS! K HEMY BBOJSTCS MIPUKA30M
[0 OCHOBHOHM J1€ATEIbHOCTH MYHUIIMIIAIBHOIO aBTOHOMHOTO JIOIIKOJIBHOIO 00pa30BaTeIbHOTO
yupexaenus «Jlerckuit cag Nel6 ropoma IllmMaHOBCKa» M yTBEp)KIArOTCs 3aBENylOIIMM. Bcee
COTPYIHUKH OpPraHU3aIMK JOJDKHBI ObITh O3HAKOMJIEHBI TIOJI paCUCKY ¢ JaHHBIM [lonoxxeHnem
Y U3BMEHEHUSIMU K HEMY.

2. TlonsiTHe M COCTAB NMEPCOHAIBHBIX JAHHBIX

[Ton mepcoHanbHBIMU JaHHBIMH COTPYIHUKOB MOHUMaeTcs WH(popmainus, Heobxoaumas
paboTo1aTeNIo B CBS3U € TPYAOBBIMHM OTHOLLIEHUSIMH M Kacarollascs KOHKPETHOTO COTPYAHMKA, a
TakKe cBeleHUs O (akTax, COOBITHSIX M OOCTOSTENBCTBAX KU3HU COTPYAHHKA, MO3BOJISIIOIINE
UAeHTU(PUIMpPOBAThL  €ro  JHMYHOCThb.  llepcoHanbHble ~ JaHHbIE  BCerjza  SIBISIFOTCS
KOH(UICHIIMATBLHOM, CTPOTO OXpaHseMoit nHopmaruei. K nepcoHanbHbIM JaHHBIM OTHOCSITCS:

— Bce Ouorpaguueckue CBeIeHUsI COTPYIHHUKA;

— o0pa3oBaHue;

— CHEUHaIBHOCTb;

— 3aHMMaemas JOJKHOCTb;

— HaJu4Me CyJUMOCTEM;

— aJIpec MECTOKUTENbCTBA,

— JoMalHui TenedoH;

— COCTaB CEMbH;

— MecTO paboThl UM y4eObl UJI€HOB CEMbU U POJICTBEHHUKOB;

— XapakTep B3aUMOOTHOILLIEHUI B CEMBE;

— pa3Mep 3apabOTHOM TIJIaTHI;

— CcOJAepXaHue TPYJO0BOrO JOT0BOpa;

— COCTaB JICKJIApUPYEMBIX CBEICHUN O HaJMYUU MaTepUaibHBIX LIEHHOCTEH;

— COJAepXaHHe JIeKJIapalliy, I0JaBaeMON B HaJOIOBYIO HHCIIEKIINIO;



— TOAJMHHUKHU ¥ KOIUH MPHUKA30B 10 JUYHOMY COCTaBY;
— JIMYHBIE Aena, TUYHble KapTouku ((popma T2) u Tpy10BbIE KHMKKH COTPYAHUKOB;

— OCHOBaHMS K IIpUKa3aM I10 JUYHOMY COCTaBY;

— Jena, cojeplKallle Marepuaibl 10 IOBBIIIEHHUIO KBATU(PHUKALMU M IEPEernoJroTOBKe

COTPY/ZHUKOB, X aTTECTAIlUH, CITY’)KEOHBIM pacciieI0BaHHIM;

— KOIIMM OTYETOB, HAINIPaBJIIEMbIE B OpPraHbl CTATUCTUKH;

— aHKeTa;

— KOIUU JJOKYMEHTOB 00 00pa30BaHUH;

— Ppe3ynbTaTbl MEIULUHCKOTO OO0CIIeJOBaHMsI Ha IpPEIMET TOAHOCTH K OCYILECTBICHHIO

TPYAOBBIX 00sI3aHHOCTEH;

— (otorpaduu 1 uHBIE CBEICHNS, OTHOCALINECS K IEPCOHAIBHBIM JAaHHBIM COTPYAHHUKA.

VKa3zaHHbIE JOKYMEHTBHI SBISIIOTCA KOH(MUACHUMAIBHBIMU, XOTsS, YYMThIBas HX
MacCOBOCTb M €IUHOE MECTO 00pabOTKH U XpAaHEHHUs - COOTBETCTBYIOIINIA I'pu( OrpaHUYEHUS HA
HUX HE CTaBUTCA.

PexxuM KOHOUAGHIMATBHOCTH TEPCOHATBHBIX JIAHHBIX CHUMAETCs B  Ciydasx
00e31MYMBaHMsI WM IO UCTEYEHUH 75 JIET CpOKa XpaHEHUs, €CIIM HHOE HE ONPEIEICHO 3aKOHOM.

CoOcTBEeHHHKOM HWH(OPMAIIMOHHBIX PECypcoB (TIEPCOHANBHBIX MAHHBIX) — SIBISETCS
CyObeKT, B TMOJHOM OO0bEMe peaJu3yolUil IOJHOMOYMS BIAJEHUS, I0JIb30BaHMS,
pacnopsKeHHs] 3TUMHU pecypcaMu. JTO 000N Ipa)KIaHWH, K JIMYHOCTU KOTOPOTO OTHOCATCS
COOTBETCTBYIOILIME MNEPCOHAJIbHBIE TaHHbIE, M KOTOPBI BCTYHMWJ (CTal COTPYAHUKOM) HIIU
U3bSBUII )KEJIAHUE BCTYIIUTH B TPYIOBbIE OTHOLIEHUS ¢ padoronareneM. CyObeKT epcoHaIbHbIX
JAHHBIX CaMOCTOSATENbHO pELIaeT BONPOC Iepefadd paboTOJATEN0 CBOMX IEPCOHAIBHBIX
JTAaHHBIX.

Jlep>xatenieM NEpCOHAJIbHBIX JAaHHBIX SBJSIETCS padoTonaTeNlb, KOTOPOMY COTPYIHHUK
JTOOPOBOJIBHO TEpENaeT BO BIIAJCHHE CBOM INEPCOHANbHBbIC NaHHBIC. PaboTomarenb BBITOTHSET
(GYHKLUIO BIaJeHUs 3TUMHU JaHHBIMH M 00JIaJaeT MOJHOMOYMSIMM pPACIOpPSIKEHUS HUMH B
npejienax, yCTaHOBJIEHHBIX 3aKOHO/1aTEIbCTBOM.

IIpaBa u oO0s3aHHOCTH paboTojaTedast B TPYAOBBIX OTHOIIEHUSX OCYILECTBIISIOTCS
(bu3NYECKUM JIMIIOM, YIIOJIHOMOYEHHBIM paboTojaTesieM. YKa3aHHbIE MpaBa U 00s13aHHOCTU OH
MOJKET JEJIErMpOBaTh HUXKECTOSIIUM PYKOBOJUTENSIM — CBOMM 3aMECTUTENSAM, PYKOBOAUTEISAM
CTPYKTYpPHBIX MOJpa3JelieHnil, paboTa KOTOpPbIX TpeOyeT 3HaHMS TEPCOHAJIBHBIX JaHHBIX
pabOTHUKOB MJIU CBsI3aHa ¢ 00pabOTKON ATUX TaHHBIX.

[ToTpebutensaMu (1Monb30BaTENIMU) MEPCOHANBHBIX JaHHBIX SBISAIOTCA IOPUAWYECKUE U
¢du3nyeckue nuua, odpamaronmecs K COOCTBEHHUKY WIN JeprKaTellto MepCOHABHBIX TaHHBIX 3a
MOJIyUeHUEM HEOOXOJUMBIX CBEICHMM M Mojib3ylomuecs HWMU 0e3 MpaBa Meperayu U
pasrilaleHus..

3. IlpuHHUNBI 00PAGOTKH MEPCOHATBHBIX TAHHBIX

OOpaloTka MNepCOHANBHBIX JAaHHBIX BKJIIOYAeT B ce0s HUX IMOJydyeHHEe, XpaHEHHE,
KOMOMHHMpOBaHUE, Mepeiady, a TAKKe akTyalln3alnio, OJ0KMpOBaHUE, 3alUTY, YHUUTOKEHUE.

[Tonyyenue, xpaHeHre, KOMOMHUPOBaHUE, Tiepeiada WK JII000e Ipyroe UCHOoIb30BAHUE
NEPCOHAIBHBIX JIaHHBIX COTPYIHHUKA MOYET OCYIIECTBIATHCA HCKIIOUUTENBHO B IENAX
oOecrieyeHns COOMIOIEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
pabOTHHUKAM B TPYAOYCTPOUCTBE, 0OYUEHUHN U MPOJABHKEHUU 10 CITY)0€, 00ecTieueHnus TUIHOU
0€30IIaCHOCTH COTPYIHUKOB, KOHTPOJSI KOJMYECTBA M KauyecTBa BBINOJIHAEMOW paboThl U
o0ecrneyeHns COXpaHHOCTH UMYIIECTBaA.

Bce mnepconanbHblE [aHHBIE COTpPYJHMKAa IIONy4yaroTcs Yy Hero camoro. Ecmu
NEPCOHAIbHBIE JaHHBIE COTPYIHHKAa BO3MOXKHO MOJIYYUTh TOJBKO Y TPETheH CTOPOHBI, TO
COTPYAHHUK JIOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOUKHO OBITh IMOJIy4eHO
nuchMeHHoe corjacue. Paboromarens JOKEH  COOOLIUTH  COTPYAHMKY O  IIEJfX,
IpEeNoiIaraéMbIX HCTOYHMKAX M CHoco0ax IMONydeHHUs MEepCOHAJbHBIX JAHHBIX, a TaKXe O
XapakTepe NOJUIeKAlIMX IMOJYYEHUIO TMEePCOHANbHBIX JIAaHHBIX U TIOCJIEICTBUSAX OTKasza
COTpPYJIHHUKA JaTh IMCbMEHHOE COTJIaCHe Ha UX MOJIyYECHHUE.



He nonyckaercst moiydyeHne m oOpaOOTKa NMEpCOHANBHBIX JAHHBIX COTPYIHHKA O €ro
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOSK/IEHUSAX M YaCTHOU KU3HU, a TAK)KE O €r0 YICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro MNpoQCOIO3HON IEATENbHOCTH, 3a HCKIIOYCHUEM
CIIy4aeB, IPEIyCMOTPEHHBIX 3aKOHOATENbCTBOM PD.

[Ipu npuHATUN pelIEHU OTHOCUTENBHO COTPYJHMKAa HA OCHOBAaHUU €r0 IEPCOHAIBHBIX
JAHHBIX HE JOIMYyCKAaeTCs HCIOIb30BAaHUE JAHHBIX, MOJYYEHHBIX UCKIIIOUYUTEIBHO B PE3yJIbTaTe
UX aBTOMaTHU3UPOBAHHOI 00pabOTKH WM JIEKTPOHHOTO TOJTYUYEHHUSI.

B cnydasix, HEMOCpeICTBEHHO CBS3aHHBIX C BOINPOCAMHU TPYIOBBIX OTHOILIEHUH, B
coorBercTBUM co cT. 24 Koncrutynuu P® B0o3MOXHO mMmoilydyeHHE W 00pabOTKa MAHHBIX O
YaCTHOM >KU3HHU COTPYAHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIACHs.

[Taker aHKeTHO-OMOTpaQHUUECKUX M XapaKTEPU3YIOIIUX MaTEpUaNoB (Jajee IaKerT)
coTpynHuka GopMUpyeTcsi MOcjie Uu3JaHus MpuKaza o ero npueme Ha paboty. Ilaker
00513aTEIIbHO COACPIKUT JIMYHYIO KapTouKy (popmbl T-2, a Takke MOKET coepKaTh JOKYMEHTHI,
coJieprKalle MepcoHabHbIE JaHHbIE COTPYAHUKA, B MOPSJIKE, OTpa)KalolleM IMpolecc npuema
Ha padoTy.

Bce n1okyMeHThI XpaHsTcs B ANKax B aihaBUTHOM MOpsiAKe paMUITui COTPYIHUKOB.

[Taker nomosiHAETCA HA NPOTSKEHHM BCEH TPYNOBOM JEATENBHOCTH COTPYIHHMKA B
JMaHHOW opraHu3anuu. M3MeHeHus, BHOCUMbIE B KapTOUKy T-2, TOJDKHBI OBITh MOATBEPKIICHBI
COOTBETCTBYIOIMMH JJOKYMEHTaMH (HalpuMep, KOTIHs CBUICTENILCTBA O Opake).

PaGoTHHMK, OTBETCTBEHHBIH 3a  JIOKYMEHTAllMOHHOE  oOecrnedyeHue  KaJpoBOH
JeSTEIbHOCTH, IPUHUMAET OT NMPUHUMAEMOI0 Ha paboOTy COTpPYJHHKA JIOKYMEHTHI, [IPOBEPSET
MOJIHOTY MX 3allOJIHEHUST U TPABUJIBHOCTh YKa3blBa€MbIX CBEJIECHUNH B COOTBETCTBUU C
IPEbSABICHHBIMU JOKYMEHTAMH.

[Ton GnokupoBaHHEM IEPCOHAIBHBIX JAHHBIX MOHMMAETCS BPEMEHHOE MpPEeKpalieHHe
orepanuil 1o ux oopadoTke Mo TpedoBaHMIO CYOBEKTa NEPCOHABHBIX JIaHHBIX IPU BBISIBICHUU
UM HEJI0CTOBEPHOCTH 00pabaThiBaeMbIX CBEJIEHUN MIIM HEIPABOMEPHBIX IEHCTBUI B OTHOIICHUU
€ro JaHHBIX.

IIpu o00paOoTke MEpPCOHANBHBIX JaHHBIX COTPYIHUKOB paboTojareiab B JIMLE
3aBEYIOLIET0 BIIPaBE OMNPENENSITh CHOCOObI 00pabOTKH, JOKYMEHTHpPOBAHMS, XpaHEHUS U
3alUThl IEPCOHAIBHBIX AAHHBIX COTPYAHMKOB MYHMIIMIIAJBHOTO ABTOHOMHOIO JOIIKOJIBHOIO
00pa3zoBaTeNbHOTO yupexaenus «Jlerckuit cam Nel6 rtopoma IllumanoBcka»yHa 0Oase
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIA.

CoTtpynHuk 00s13aH:

— nepegaBaTh pabOTOJATENI0 WM €ro IPEJICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX NEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPHIX YCTaHOBIEH TpynoBbIM
KoJiekcoMm P®;

— CBOEBPEMEHHO Co00IIaTh paboToaaTeN0 00 U3MEHEHNH CBOMX MEPCOHATBHBIX JaHHBIX.
CoTpyAHMK UMEET IIPaBo Ha:

— TIOJIHYIO HH(OPMAIIMIO O CBOMX NIEPCOHATBHBIX JAHHBIX U 00pa0OTKEe ITUX JAHHBIX;

— cBOOO/HBIN OecryIaTHBIN JOCTYN K CBOMM INE€PCOHAIBHBIM JaHHBIM, BKJIIOYas MpaBoO Ha
MOJTydeHHE KOTHH JII000H 3amncH, cofepikaiield IepcoHabHbIE TaHHbIE COTPYIHUKA, 3a
VCKJIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIATENbCTBOM PD;

— OllpenesieHHe CBOUX MPEACTaBUTENEH ISl 3aIlUThl CBOMX MEPCOHAIBHBIX TaHHBIX;

— JIOCTYIl K OTHOCAIIMMCS K HEMY MEIUIIMHCKMM JI@HHBIM C ITOMOIIBI0 MEIHUIHUHCKOIO
CIIEIUAIMCTa TI0 CBOEMY BEIOOPY;

— TpeOoBaHHe 00 WCKIIOYEHWHM WM HUCIPABIEHUM HEBEPHBIX WM  HEMOJHBIX
MEPCOHATIBHBIX JaHHBIX, a TAKXKE JAaHHBIX, 00PabOTaHHBIX C HapyIIEHWEM TPEOOBaHMIA.
[Ipu otkaze paboTonarenst HUCKIIOUUTh WIM MCIPaBUTh IEPCOHAIbHbIE JaHHBIC
COTPYJIHUKA OH MMEET MpPaBO 3asBUTh B MUCBMEHHOW (Qopme paboToAaTento O CBOEM
HECOTJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecorjacus. llepcoHaibHble
JaHHBIE OLIEHOYHOTO XapakTepa COTPYAHUK HMEET MpaBO JAOMOJHUThH 3asBICHHUEM,
BBIPQ)KAIOLINM €r0 COOCTBEHHYIO TOUKY 3pEHHS;



— TpeboBaHUEe 00 M3BEIICHUU pabOTOAaTENeM BCEX JIHI], KOTOPBIM paHee ObLIA COOOIICHBI
HEBEPHBIC WJIM  HEMOJHBIC TMEPCOHAIbHBIC JIAaHHBIE COTPYIHUKA, 000 BceX
MIPOU3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSIX WJIH JTOTIOTHCHHUSIX

— o0)kaJloBaHME B CYJI JIOOBIX HEIIPABOMEPHBIX JICHCTBUIN MM Oe31eicTBHS paboToaaTeNs
npu 00pabOTKE U 3alIUTE ero NEPCOHANBHBIX JaHHBIX.

4. JlocTyn K NepCOHAILHBIM IaHHBIM

[lepconanbHble JaHHBIE JOOPOBOJBHO TEPENAIOTCS COTPYJHHKOM HEMOCPEICTBEHHO
JIepXKATENI0 3TUX JIAHHBIX M IOTPeOMTENsM BHYTPU MYHHULUNAIBHOTO aBTOHOMHOI'O
JIOIITKOJIBHOTO 00pa3zoBaTeibHOTO  yupexaeHus «Jlerckuii cag Nel6 ropoma IllmmanoBckay
UCKJIFOUUTENIBHO JJ1 00pabOTKU M UCIOIb30BAHUSA B paboTe.

Buemmnuii pocryn. K umcny maccoBbIX moTpeOuTeneidl NepcoHaNbHBIX JaHHBIX BHE
MYHUIUIAIBHOIO aBTOHOMHOT'O JIOIIKOJIBHOTO 00pa3oBaTENbHOIO YyupexaeHUs «JleTckuil can
Nel6 ropopa IlluMaHOBCKa»  MOYKHO OTHECTHM TI'OCYIAapCTBEHHBIE U HErOCYJapCTBEHHbBIE
(GYHKLHNOHATIBHBIE CTPYKTYPBI:

— HaJIOTOBbIE HHCHEKLINU;

— TPaBOOXPAHUTEIbHBIE OPraHbl;

— OpraHbl CTaTUCTHKU;

— CTpaxOBbIE€ ar€HTCTBA;

— BOEHKOMATHl;

— OpraHbl COUUAIBHOIO CTPAXOBAHHS;

— TICHCHOHHBIC (DOHJIBI;

— TOJpAa3AeiIcHUs MyHUIUNIAIBHBIX OPraHOB YIIPABICHUS.

Buyrpennuii gocryn. BHyTpH MyHUUMIIQIBHOTO  aBTOHOMHOIO  JOLIKOJBHOI'O
oOpa3zoBatenbHOro  yupexxkaeHus «Jlerckuii cany Nel6 ropona IllumaHOBcka» K paspsny
noTpeOUTENeH MePCOHANBHBIX JAHHBIX OTHOCSTCS COTPYIHHUKH ()YHKIIMOHATIBHBIX CTPYKTYPHBIX
NOJpa3/ieIeHuil, KOTOPbIM OTH JaHHbIe HEOOXOAMMbI [UIS BBIMOJHEHHUS JIOJUKHOCTHBIX
00s13aHHOCTEH:

— CeKpeTapsb;

— COTPYIOHHUKHU OyXrajiaTepuu;

— Ha4YaJbHUKHU CTPYKTYPHBIX MOAPA3AEICHU;

— cneunanuct no OT u I1b.

B yupexneHun XpaHsTCs JIMYHblE KapTOUKHM COTPYAHUKOB, pabOTAIOIIMX B HACTOsIEE
Bpems. JlJig 3TOro MCHOJIB3YIOTCS CIEHUAIbHO 000pYyIOBaHHbIE MIKA(BI WK CEH(BI, KOTOPHIE
3anuparorcs. JIMuHble KapTOUKH pacIoyiaratoTcs B aipaBUTHOM MOPSIIIKE.

[Tocne yBOIbHEHMS TOKYMEHTHI 110 JIMYHOMY COCTaBY MEpPEAA0TCsl Ha XpaHEHUE.

5. Ilepenauya nepcoHAIbHBIX JAHHBIX

[Ipu nepenaye mepcoHalIbHBIX JaHHBIX COTPYIHUKAa pabOTOAAaTeNb JOJKEH COOJI0/IaTh
clleAyIolme TpeOOBaHus:

[lepenaya BHELIHEMY TOTPEOUTENIO:

— TepeAada NEpPCOHANbHBIX JAaHHBIX OT JEp)KaTelsl WM €ro MpeiCcTaBUTENEel BHEUIHEMY
NOTPEOUTENI0 MOXKET JOMYCKaThCsd B MHMHHMMAJIBHBIX O0bEMax M TOJBKO B LEJAX
BBITIOJIHEHUS 3a]1a4, COOTBETCTBYIOUIMX OOBEKTUBHOM MpUYMHE cOOpa 3TUX JaHHBIX;

— TIpu nepeaaye NEpCOHANBHBIX JAaHHBIX COTPYIHUKA MOTpeOuTensiM (B TOM 4YHCIE U B
KOMMEPUYECKHUX LENAX) 3a Mpeneiabl MYHHUIMIAIBHOTO aBTOHOMHOIO JIOIIKOJBHOTO
00pazoBaTeIbHOTO yupexaenus «/lerckuii cam Nel6 ropoma IllmmanHoBCcKa»
paboTozaTens HE JIOJKEH COOOLIaTh 3TH JaHHBIE TPEThel CTOpOoHEe 0e3 MUCHMEHHOTO
coriacus COTPYOHHMKA, 3a HUCKJIIOYEHHEM CIIydaeB, KOrJa 3TO HEOOXOJMMO B IEJAX
NPENYNpPEXACHNUs YIpo3bl JKU3HM M 3J0pPOBbI0 COTPYJHHMKA MWIM B Cilyyasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM;



— OTBETHl Ha IMPaBOMEPHBbIC MUCHMEHHBIC 3aMpoChl JPYrux QupM, ydpexaeHuid u

OpraHM3aIyil Jal0TCs C pa3pelleHrs 3aBelyIONIero U TOJIbKO B MUChbMEHHOU ¢opMe U B

TOM 00BEME, KOTOPHIH MO3BOJISIET HE pasrialiaTh W3IUIIHUKA 00bEeM IMepPCOHATbHBIX

CBEJICHUII;

— HEe JIONyCKaeTcs OTBeuaThb Ha BOINPOCHI, CBSI3aHHBIE C Mepefadeil IepCOHANbHOM
nHpopmanuu 1o tenedony win Qakcy;
— I10 BO3MOXKHOCTH TEPCOHANIbHBIEC JAHHBIE 00€3TMUUBAIOTCS.

[lepenaya BHyTpeHHeMy moTpebutento. PaGoTonartens BmpaBe paspemiaTb JOCTYH K
MEPCOHAIBHBIM JaHHBIM COTPYAHUKOB. [loTpeOuTeNM TEepCOHANBHBIX JAHHBIX JOJKHBI
MOJAMUCaTh 0053aTelNbCTBO O  HEpas3IIalleHHMH I[EePCOHANbHBIX  JTAHHBIX  COTPYIHHKOB
(ITpunoxenue Nel).

6. 3ammMTa NepcoOHAJbHBIX JAHHBIX

[Tox yrpo3o#t WM OMacHOCTHIO YTPAThl EPCOHANBHBIX JAHHBIX TOHUMACTCSI CIMHUIHOE
WIM KOMIUJIEKCHOE, peaJbHOE WM IOTEHIMAIbHOE, AaKTUBHOE WM IAaCCUBHOE MPOSBICHHE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHKOB YIPO3bI CO37aBaTh
HEONIaronpusITHbIE COOBITHS, OKa3bIBaTh JAECTA0MIM3HPYIOIIEee BO3JCUCTBHE HA 3aIIMIIAEMYIO
MH(pOpMaLHIO.

Puck yrpo3sl moObiM HH()OPMAIMOHHBIM pECypcaM CO3/Jal0T CTUXUIHBIE O€ICTBUSA,
OKCTPEMATIbHBIC CUTYAIlMH, TEPPOPUCTUUYCCKUE JCUCTBHS, aBAPUU TEXHUUYCCKUX CPEACTB U
JUHUM CBSI3M, JIpyrHe OOBEKTUBHBIE OOCTOATEIBCTBA, a TaKXKe 3auHTEPECOBaHHBIE U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUH YIPO3bI JIUIIA.

3ammTa NEpCOHANBHBIX JaHHBIX MPEACTABIsAECT COOON KECTKO pPeriaMeHTUPOBAHHBIN
TEXHOJIOTUYECKUN TpoLecC, NPeAYNpPEekKIAIONNNA HapylIIeHHe IOCTYITHOCTH, IIEJIOCTHOCTH,
JIOCTOBEPHOCTH U KOH(UICHIMAIBLHOCTA IEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CUETE,
o0ecreynBaOIIMi  TOCTAaTOYHO HAASKHYIO Oe3omacHOCTh HH(pOpMamuu B Iporecce
yIpaBIeHYECKON U MPOU3BOACTBEHHOMN JAESITEIbHOCTH YUPEKICHHH.

6.1. «BHYTpeHHSIS 3alIUTa»

OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHHPOBAHHOTO JOCTYyNa K MEPCOHAIbHBIM JIaHHBIM
SBIISIETCS, KaK MPaBHJIO, TEPCOHAN, padOTAOIMK C JOKyMEHTaMH U 0a3aMu JaHHBIX.
PernamenTanus noctyna nepcoHana K KOH(GUICHIMATFHBIM CBEICHUSIM, IOKYMEHTaMHU U 06a3amu
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HANpPAaBJICHUH OpPTaHW3AI[MOHHON 3aIlUTHI WHPOPMAIUU U
npelHa3HayeHa Ui pa3rpaHUYCeHUS TMOJHOMOYHM PYKOBOAMTENSIMH M CHEIUAINCTAMU
npennpusaTas. s 3aUThl IePCOHATBHBIX JAHHBIX COTPYIHUKOB HEOOXOIMMO COOJIIO/IATh PSiIT
Mep:

— OIpaHWYCHHE M PETJIAMEHTAIUSl COCTaBa COTPYIAHHUKOB, (YHKIIMOHAIBHBIC O0S3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUM;

— cTporoe m3bmpareabHOe U 00OCHOBAHHOE pacipesielieHne JOKYMEHTOB U WHMOpMaIuu

MEXTY COTPYIHUKAMU;

— panMoHaATFHOE pa3MENICHHE Pad0YMX MECT COTPYAHUKOB, NMPH KOTOPOM HCKITIOYAIOCH

OBl OECKOHTPOIBHOE UCIIOB30BaHKE 3aIUIIaeMOil HHPOpMAIIHH;

— 3HaHUE COTPYTHUKAMU TPeOOBAaHWUH HOPMATHUBHO — METOJMYSCKHUX JOKYMEHTOB TIO
3amuTe HHPOPMAIH U COXPAHEHUH TaHBL;
— HaIWYhe HEOOXOAWMBIX YCIOBHHA B MOMEMICHUH IS pa0dOThl ¢ KOH(PHUICHIHAILHBIMA

JTOKyMEHTaMU U 0a3aMu JaHHBIX;

— ONpeAeNieHHe M perjiaMeHTalus COCTaBa COTPYIAHHKOB, HMMEIOIIMX IpaBO JOCTyIa

(BX0/a) B IOMeEIIEHHE, B KOTOPOM HAXOJUTCS BEIUMCIUTEIbHAS TEXHUKA;

— OpraHW3anys MOPsIKa YHUYTOXKECHUS HHOPMAIINH;
— CBOEBPEMEHHOE BBHISBICHHE HapyIIeHHs TPEOOBaHUN pa3pelIUTENbHOM CHUCTEMBI

JOCTYTIA COTPYIHUKAMHU TTO/Ipa3AeICHHS,

— BOCIHUTATENbHA U pa3zbsiCHUTENbHAas paboTa ¢ COTPYAHHUKAMH TOJpa3JIeICHHs IO

MIPEIYNPEKIACHAI0 YTPAThl IEHHBIX CBEIACHUN TpuU padoTe ¢ KOH(UICHIMATbHBIMH

JIOKyMEHTaMHU;



— HE JIOIYCKAaeTCs Bhlladya JINYHBIX JIE COTPYIHUKOB HA pabouyue MecTa.
— TEPCOHAIbHBIE KOMIBIOTEPHI, B KOTOPBIX COJEPKATCS MEPCOHAIBHBIE JAaHHBIE, JOJKHBI

OBITH 3aIIUIIECHBI TAPOJISIMHU JOCTYIIA.

6.2. «BHeLIHSIS 31U TA

Jns  3am|Thl  KOHQUICHIMATBHOM HMH(POPMAIMM  CO3JAIOTCS  IleJICHANpaBICHHBIC
HEONAroNpUsITHBIE YCIOBUS M TPYAHOIPEOJOJUMBIE NPENATCTBUSA JJS JIUL, MBITAIOIIUXCS
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN JTOCTYI U oBNajcHue nHpopmanueii. L{enbro u pe3ynprarom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HMH(DOPMALMOHHBIM pecypcaM MOXKET ObITb HE TOJIbKO
OBJIAJICHUE IICHHBIMU CBEICHUSIMHU U UX MHCIOJIb30BAaHUE, HO U UX BUJOU3MEHEHUE,
VHUUYTOXXEHUE, BHECEHHE BHUpYCa, IMOAMEHa, QaibcuduKanus coAepx aHus PEKBU3UTOB
JIOKYMEHTA U JIp.

[Tox mMOCTOPOHHUM JIMIIOM MOHUMAETCs JII000€ JIUI0, HE UMEIOIIEe HEMOCPEACTBEHHOTO
OTHOILICHUS K ACSITEIBHOCTU MPEANPUSITHS, TOCETUTETU, COTPYIHUKU JPYTUX OPraHU3aIMOHHBIX
CTPYKTYP.

[TocTopoHHue JMIa HE JOJDKHBI 3HATH pachpenencHue (GpyHKuui, padodne MpoIecCHl,
TEXHOJIOTHIO COCTaBlIeHUs, OOPMIICHHUSI, BEACHUS M XpPaHEHHs JOKYMEHTOB, el U paboumx
MaTepHaJIOB B OT/EIE IIEpCOHAA.

J1J1s 321U ThI IEPCOHANBHBIX JaHHBIX COTPYAHUKOB HEOOXOAUMO COOIIIOIATh PSIIl MEP:

— IIOPSIOK IPUEMA, y4eTa U KOHTPOJISA AEATEIbHOCTH IIOCETUTEIIEH;
— MPOILYCKHOW PEXUM YUPEXKICHHUS;
— TOPSAOK OXpaHbl TEPPUTOPHUH, 3/1aHUMN, TOMELIEHUH, TPAHCIIOPTHBIX CPEJCTB.
7. OTBeTCTBEHHOCTH 32 pa3rialleHue KOH(PUIeHIHAILHOH nHopMaluK, CBSI3aHHOI ¢
NePCOHATbHBIMU JAHHBIMHU

[lepconanbHasi OTBETCTBEHHOCTb — OJIHO W3 TJaBHBIX TpPeOOBaHUN K OpraHu3allu
(YHKIMOHUPOBAHUSI CUCTEMBI 3aIlIUTHI IEPCOHATLHOW MH(POPMAILIUN U SBJISIETCS 00s3aTeIbHBIM
ycioBueM obecrneueHus: 3pHEeKTUBHOCTH 3TON CUCTEMBI.

PykoBoauTenp, pazpenaromuii JOCTyI COTPYIHIKA K KOHPHUICHIIMATHbHOMY TOKYMEHTY,
HECEeT NEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a IAaHHOE PAa3pEILCHHUE.

Kaxaplif coTpyqHUK NOMy4aromuil sl padoThl KOH(UIEHIIMAIBHBIN JOKYMEHT, HECET
€AMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENs U KOH(PHICHIUAIHHOCTh
uH(pOpMaLIUH.

Hapyienne ycTaHOBIEHHOTO 3aKOHOM TMOpsAIKa cOOpa, XpaHEHHUs, UCIIOIb30BAHUS WM
pactipoctpaHeHust  wHGOpMAaIlMM O  TpaxkjaaHax  (NMEPCOHANBHBIX  JaHHBIX)  BIEYET
JUCLUUITIMHAPHYIO, aJAMUHUCTPAaTUBHYIO, TPAXKJAHCKO — TMPABOBYKD WM  YrOJIOBHYIO
OTBETCTBEHHOCTb IPaKJaH U IOPUIUYECKUX JIULL.



IIpuioxenne Nel
K [lonoxxennto 06 00paboTKe 1 3ammuTe
MePCOHANBHBIX TAHHBIX PAOOTHUKOB
MYHHITUIIAIEHOTO aBTOHOMHOTO
JIOIITKOJIBHOTO 00pa30BaTeIbHOTO
yupexaenus «/lerckuii cag Nel6
ropoja [llumanoBcka»
oT «31» suBaps 2019 r.

O0s13aTEJILCTBO 0 HEPA3IJIallIeHNH NEPCOHAIBHBIX JAHHBIX COTPYAHHKOB
MYHHUI[UNIAJbHOT0 ABTOHOMHOI0 JIOIIKO0JbHOT0 00Pa30BATEIbHOI0 Y4YpPeKAeHUs
«Jlerckmii cag Nel6 ropoaa LlllmmanoBcka»

Ao6xymamunoBa Omnecs BacunseBHa
Aradonosa Onus Onerosna
AnomknHa CeTinana MuxaitnoBHa
AnTOHOB EBrennii AnatonbeBu4
AnpenkoBa Exatepuna BukTtopoBHa
ApytionsH Onbra @enopoBHa
Bbo6posuu Anuna HukonaeBHa
BypOsbira ['anuna MBanoBHa
brikoBa Enena BnagumupoBna

10 Jemko Enena ButanbeBHa

11. UnpuanunoBa AnHa CepreeBHa

12. KuBan Hatanust AHatonpeBHa

13. KopeneBa Ounbra BuktopoBHa

14. Jloxauépa Tarpsina BanepbeBHa

15. ManaxoBa Enena BukropoBHa

16. Mapuenko Yibsna BanepreBHa
17.TlerpoBen Oxcana BiagumupoBHa
18. Ilmocunna Omnecst AnekcanapoBHA
19. Poyten6epr ['anuna BukropoBHa
20. Pybuna Haranes IBaHoBHa

21. Cokxonoa Enena MuxaitnoBna

22. Copoxkuna Jlroqmuna JlMutpreBHa
23. CycnoB Anppeii BacunbeBuu

24. TummHa JIro60Bs MuxaiinoBHa
25. Tpopumona Hatanes AnekcanapoBHa
26. ®enypuna Jlroqmuna BukropoBHa
27. SlxoBnesa Bukropus Hukomnaesna

CoNORWONE






JIUCT

IIpuaoxenne Ne2
K [lonoxxennto 06 00paboTKe U 3amuTe
MePCOHANBHBIX TAHHBIX PAOOTHUKOB
MYHHITUIIAIEHOTO aBTOHOMHOTO
JIOIITKOJIBHOTO 00pa30BaTeIbHOTO
yupexaenus «Jlerckuit cag Nel6
ropoja [llumanoBcka»
oT «31» stuBapst 2019r.

o3HakomJieHHs ¢ [losio:keHneM 00 00padoTKe U 3a1IMTE MEPCOHAIBHBIX TAHHBIX
padoTHNKOB MYyHHIIMIIAJIBHOTO ABTOHOMHOIO YupexaeHus «LleHTp mo o6cayxuBaHuio
yupexaenuii ropoaa lllnmanoscka»

Ne | ®UO Jlata o3nakomnenus | Iloamuck
1 | AbnymamunoBa Onecst BacuibeBHa
2 | Aradonosa IOnus Onerosna

3 | AHomkuHa CBetiiaHa MuxaiiioBHa
4 | ArronoB EBrenuii AHaTOJIbEBHY

5 | AmpenkoBa Exateprnna BukropoBHa

6 | ApyrronsaH Onbra @enopoBHa

7 | bobpoBruu Annna HukomnaesHa

g | bypOsira 'anuna MiBanoBHa

9 | beikoBa Enena BnagumuposHa

10 | Aemko Enena BuranseBHa

11 | UnpuanmaoBa AHHa CepreeBHa

12 | KuBan Hatamus AHaTonabeBHA

13 | Kopenesa Onbra BukropoBHa

14 | JloxauéBa TarpsHa BanepreBHa

15 | ManaxoBa Enena BukroposHa

16 | Mapuernko ViesiHa BanepreBHa

17 | Tlerporen Oxcana BnagnmupoBHa

18 | InrocamHa Onecst AneKcaHIPOBHA

19 | PoyrenGepr ["'annna BuktopoBHa

20 | Pyouna Haranps MBaHoBHa

21 | CokonoBa Enena MuxaitnoBHa

22 | Copokuna Jlrogmuna JImutpreBHa

23 | CycnoB Anapeii BacuibeBuy

24 | Tummmmaa JIto60Bs MuxaitioBHa

25 | TpodumoBa Haranps AnekcanipoBHa
26 | ®eaypuna Jlrogmuaa BukropoBHa

N
~

SAxosnesa Bukropus HukonaesHa




COI'JIACUE
Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX

(B cootBetcTBHU ¢ @3 Nol52-D3 «O nepcoHaNbHBIX TaHHBIX))

A,

(pamusust, UMs1, OTYECTBO)
[IposxuBatouuii (as1) mo aapecy

ITacnopt cepun , Neo , BBIIAHHBIN « » roja,

ITacnopt BeIaH

(HanMeHOBaHHME OpraHa BBIIABIIETO ITACIIOPT)

Jaro coriacue Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX MYHUIIMIIAJIbBHOMY aBTOHOMHOMY
JOITKOIBHOMY 00Opa3oBaTellbHOMY yupexacHuio «Jlerckmii camx Nel6 ropoma I[lInmanHoBCKay,
pacnonoxxeHHoro 1o aapecy: Poccust, AMypckas obnacts, ropoa [llnmanoBck, MukpopaiioH 2, kopmyc 52.

Llenslo 00paGOTKM NEPCOHANBHBIX MAAHHBIX SBIACTCH OOECIEUYEHHE COOMIOAEHMS 3aKOHOB U HHBIX
HOPMAaTHUBHBIX IPABOBLIX aKTOB.

O0paboTKe moyIekKAT CIEAYIOIINE IEPCOHANIBHBIC JaHHbBIC:

@amunnss MM OTuecTBO, gaTta POXKICHUS, TOJ, PEKBU3UTHI JOKYMEHTA YIOCTOBEPSIOLIETO JMYHOCTS,
YpOBEHb 00pa30BaHKMs W PEKBHU3HUTHI JOKYMEHTa 00 00pa30BaHHM, TPaKIAHCTBO, MECTO POXKICHHS, aapec
perucTpaiuy, KOHTakTHbIe Telne(oHbl, CBeIeHHS O s3bIKaX, M3y4aeMblX B IIKojJe, ¢opma oOyueHus,
cnenuanbHocth, UHH, HOMep MEHCHMOHHOTO YAOCTOBEpEHHs, HOMEpP OAaHKOBCKOIO cCueTa Ui MEPEUMCICHUS
(hDMHAHCOBBIX CPEJCTB, HATMYUE M YPOBECHb JIBIOT, OTHOIICHHE K BOMHCKOM OOSI3aHHOCTH, PEKBH3HUTHI JOKYMEHTA O

BOMHCKOM O0OSA3aHHOCTH, aJpec, pPEeKBU3UThl JuIuloMa, JTOKYMEHTBI O MPOXO0XKICHUU PabOTHUKOM
aTTECTAIlMW, TIOBBIIICHUs KBaTU(UKAIIUK, CBEACHHS, COJEpKalue WHGOpPMAIMI0O O HOMEpe
JOMAIIHET O Teﬂe(bOHa, MO6I/IJIBHOFO Teﬂeq)OHa, JIMYHOU BHCKTpOHHOP’I II0YTC, 3apa60THa;1 Ijiara
1 BCC HAYHUCIICHUA U BBIUCTHI.

[Ton o00paboTKOW TEPCOHANBHBIX JIAHHBIX MOJPa3yMeBAeTCs CIEAYIOMUNA TMepeueHb JeHCTBUA ¢
NEePCOHAIbHBIMU JIaHHBIMU: BBOJI, UI3MEHEHHE, yIaJI€HUE U apXUBALUS IEPCOHAIBHBIX JAHHBIX.
OO0 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTb IMPEJICTaBICHHBIX CBEACHUM MpeaynpexIeH

(mpexympexaeHa).
(Hy>kKHO€ TTOTYEPKHYTb)

ITontBepxnato, uto o3HakomiieH ¢ [lonoxkeHneMm O 3amuTe MEPCOHAIBHBIX JaHHBIX U
nosiockeHussMu PenepanbHoro 3akoHa ot 27 utonsg 2006 rona Ne 152-03 «O mepcoHambHBIX
JaHHBIX», IIpaBa H 00s3aHHOCTH B  00JIaCcTH 3alUTEI TICPCOHAJIBHBIX OAHHBIX MHC
pa3bsACHEHBI.

« » roja /

(maTa moxmcH 3asBICHNUA) [Monmucs 3asButens Pacmm¢poBka nogmnucu

[JanHoe cornmacme Ha 00paOOTKY IEpCOHAJBHBIX MAaHHBIX JEHCTBYET O IPEKPalIeHHs OTHOIICHUH MEX1y
CyOBEKTOM IepcoHaNbHBIX JaHHBIX 1 MAJIOY Nel6 r. lllumanoBck. JlaHHOE corylacheé MOXXET OBITH OTO3BAHO
CYyOBEKTOM IEPCOHAIIBHBIX JJAHHBIX HA OCHOBAHHMH JINUHOTO 3asIBIICHHSL.



